
Saving PDF Files Using flexmls™  

The flexmls™ system does not support saving files in PDF format.  You can add this 

functionality to your computer with no additional expense and little effort. 

Saving a report in PDF format means that you can store or send the report.  It will open 

in Adobe Reader and cannot be further edited. 

While you could purchase a copy of Adobe Acrobat to do this, there are also numerous 

free PDF printers available in the Internet.  A simple web search for “free pdf” will show 

many. 

One such example is a program called DoPDF that can be downloaded from 

www.dopdf.com.   

 

There are instructions for installing and using DoPDF available on their website. 

Once installed, it will appear just like a new printer on your computer.  When printing a 

PDF, just select the DoPDF printer and it will create a PDF document.   

To access additional properties for the PDF, such as higher resolution, click on the 

Properties button in the Print dialog box. 

 

 

 

NOTE: Since this is a third-party program, neither flexmls™ nor TAR can 

support this program.  Use this at your own risk.  

http://www.dopdf.com/


Changing the Default Printer in Windows 

If you wish to make DoPDF your default printer, or if DoPDF is your default and you  

would like to change that to a different printer. 

Click on the Start button and select Devices and Printers (in Windows 7).  You can 

also find this under Control Panel. 

 

To change the default printer, right-click on the printer that you wish to be the default 

and select “Set as Default Printer.” 

 

Some items may appear a bit differently in Windows XP or Vista, but the names should 

be similar. 

 

Removing Headers and Footers  

 

In many cases, your browser will insert a header and footer into the printed report.  This is unavoidable 

except for one method that I have found. 

Internet Explorer offers a feature to remove the header and footer. 

 



First, when creating your report in flexmls™, check the box in the Print options to “Preview and Print in a 

new window.” 

 

Then, drop down the Print menu in Internet Explorer and select Print Previewé 

 

Next, click the headers/footers button to turn headers and footers off. 

 

Finally, click the Print button to print your report.  Be sure to select the DoPDF printer to print to a PDF. 

 

Background Colors in Your PDF 

Finally, if you save a CMA in flexmls™ as a PDF, you may notice that the background colors have been 

dropped off.  This is also a browser feature to help you save ink when printing web pages. 

Internet Explorer also has a feature to disable that.  Click on the Print Menu and select Page Setup. 

 



In the Page Setup box, check the box to Print Background Colors and Images. 

 

You should now see the background colors saved in your CMA. 
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