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¶ Use various search methods and techniques with ease 

¶ View search results using multiple different tools and functions 

¶ Create and save a Listing Collection and Saved Search for future use 

¶ Set up a listing template  

¶ Miscellaneous tips on viewing and results  

 The questions you ask in a search will determine the answers you get. If you do 

not like the answers or the answers were not what you expected, change the 

questions!  

(The search criteria)  
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SEARCHING 

Within the Flexmls system there are multiple searching tools, allowing you to view either one 

listing or multiple listings. Choosing the right search method will ensure that you effectively 

and efficiently searching for properties for your clients.  

Think of the searches in these categories: 

Property search  

Map Search, Quick Search, Full Search, MLS #, Address, Multiple Address and Quick 

Launch 

Member searches 

Office Listings, Office/Member 

Saved listings 

Listing Collections, Saved Searches 

MEMBER SEARCHES 
To find a member or office use any of the following identifiers: 

Office Name     Any combination of the members first and/or last name     Member # or Office # 

Phone, E-mail or Fax     Zip Code 

Click on the memberôs 

name to receive contact 

information  
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QUICK SEARCHING TIPS  

With the merging of our 3 associations for MLS information 

we currently recommend you run separate searches with 

the same criteria focusing on each geographical area. We 

will notify member when all 3 work well at once.  
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QUICK SEARCH What has sold? 

Adding fields like Remarks, Agent Only 

Remarks, RV Parking, Appliances etc. 

can help you find specific property 

characteristics 

To select more than one option 

from the list (i.e. multiple 

subdivisions), hold down the 

CTRL (or Command) key and 

click on the additional criteria with 

your mouse. Double click to have 

them added to your search. 

Relative Date Range:  

Instead of using the standard 

calendar option, click on the 

double arrows located to the 

left of the date range. This will 

change it to the relative date 

range, allowing you to put a 

number of days, months or years 

to 
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QUICK SEARCHING  

The initial search delivered 150 

results 

Focus on a specific radius with the shape tools 

List the 22 proprieties in the circle 
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Place checks next to the properties that you 

want to select and click on the selected field 

to create your specific list.  

From the top left click on Save. Save 

Selected As to create your listing cart. 

SAVING 

A collection is then 

emailed 

A collection is not 

part of a subscription 
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Satellite view  

MAP SEARCHï Matching against a property not in MLSSAZ 

Choose the push pin 

and enter the address 

of a home not in MLS 

for the general area  

Click on Use this location  


